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FOR CHECKING AND NOW ACCOUNTS ONLY 


New Government Regulations states that deposits have to be separated; 
the following items go on one deposit ticket: 2 sf 
ae Cash * 5 Ot 
Cashier's Checks ~ 
e. Wire Transfers rd 
Be Teller's Checks 
_ Certified Checks 
‘ ae ee Government Checks ~ ~ 
a 3 Checks Drawn On Us 
POSTAL Money Orders © 3 fae os 


ead fy | 


_ And the other items listed below go on a separate deposit ticket: 


i 
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s* 


Local Checks 
Non-local Checks . 


We appreciate. your cooperation. If there are other. questions, please ask. - 
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JOAN E. W. TRUMPS 


2663-C South Walter Reed Home: 703/578-4648 
Arlington, Virginia 22206 Work: 202/628-6428 


SKILLS SUMMARY: Self-motivated professional with variety of excellent 
business, supervisory, legal and administrative skills; including office 
management, office automation, word processing and light accounting. 
Typing speed of 120 wpm. Experienced in Word Perfect, WPPLUS, IBM Pc, 
IBM Display Writer,’ IBM System Six, the Grid, and Vydec word processors, 


EXPERIENCE 


January 1989 CITIZENS AGAINST GOVERNMENT WASTE 

- Present Position: Office Manager/Director of Special Events 
Responsible for hiring and management of secretarial 
ana clerical staff, flow and management of ail 
correspondence, contacts with the White House, Capitol 
Hill and the press, as well as overseeing such areas 
as employee benefits, computer and telephone systems 
and office equipment/supplies. Supervise bookkeeper, 
monitor vouchers and approve expenditures. Member of 
a team responsible for a $4.2 million direct mail and 
correspondence program. Organize special events, and 
grass roots outreach programs throughout the country. 


July 1980 THE WHITE HOUSE 

- Dec. 1988 Position: White House Stenographer 
Responsible for accompanying the President on 
domestic and foreign travel, recording/transcribing 
presidential and senior White House staff speeches, 
briefings, photo opportunities and interviews. 
(Part time from November ’81 - October ‘’85) 


Aug. 1984 TREE PROPERTIES, INC., Hinesville, Georgia 

- Oct. 1985 Position: Administrative Assistant/Leasing Agent 
Responsible for office automation, light accounting, 
leasing homes and apartments. 


Oct. 1979 NATIONAL REPUBLICAN SENATORIAL COMMITTEE 
- May 1980 Position: Head of Computer Operations 
Responsible for developing and overseeing 
computerized fund-raising operation, supervising and 
training approximately 20 employees. 


Oct. 1978 AMERICAN BAR ASSOCIATION 
- Oct. 1979 Position: Administrative Assistant 
Responsible for scheduling appointments, typing, and 
editing on Vydec word processor. ; 
PERSONAL: 


Two years college education; majoring in sociology, psychology and music. 


INTERESTS: Reading, travel, music and tennis. 


h 


4} i i bint i 
Sa ne ee ee 
bio cgau ae ancgrahnae, Tae eee Cee ee ae ee ee 


Aghia 
qa Tap 


wh | Lordeng avy 


= ay MLOSN VOI 


woe ee ea Emp gre 


> boeanegetes 


. 


Aseaeiip $s: eXOu Ur po 


up ghia 04 | TouoHONEHDD 


a 


hug 391099) ang 


wd Zz - we gi Ies uado : preyBuds 


3S GOIOUIWIOD Loz 


wdg-we6 4-W B28id PjeyBuLds 


vorl-998 


Mee LAMOM. Fay 
“4equinu 84}. 110} Noy v2 


Pepiaoid eoueunsu; 1Y61y OOO'OSLS 


jeAB4] SseuIsng ul BulzyeIoads 


"OUl 


.@AB1} UOBOBA BAO} ING 


‘}OARIL puelaixig 


= - ee Rt 
so 


WARNER 7 IEATRE 


‘BALTIMORE ARENA 
_CONSTITUTION HALL 

MEMORIAL STADIUM 
. MERRIWES THER 


fooaee Con 


MULCH 
TOPSOIL — SAND 
GRAVEL — TRUCKING 


* PR 4nok Ul Spubsq ewpU 
; ueW Of e2nk og “A104s SjOUM™ 
“0% “anod "HOT Sra3 90 04 


me fm 


Bujaleg 


SYOSS3SDG 


ein, 


Senne awe icres 


SIVINGE'S 


* real Clean. Window Company. 13544 4 Siarra Or. ion... 890-0580 
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